Research Investigator and Assistant Research Scientist Appointment Tracking Form

Dept_______________________________________________________________________ 

Candidate __________________________________________________________________ 

	
	Step in Process
	Date
	Notes

	Department


	Send Appointment Request Form to the Office of the Associate Dean for Academic Affairs
	
	Send form and CV of preferred candidate to:

Sherry Hall
sfolsom@umich.edu


	ADAA
	Reviews request to create position. Replies by email to Department and CoE Human Resources.
	
	

	Department


	Prepares a job requisition on Wolverine Access and notifies CoE Human Resources of the new job requisition.
	
	Include PCN number on all paperwork and casebook cover

	Department


	Selects candidate and forwards appointment casebook to ADAA 
	
	

	ADAA

	Reviews appointment casebook and notifies Department of decision. 
	
	


